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	General observations

1. All students will be supervised by a competent instructor at all times.
2. All students and staff will have the safety rules explained before entering the workshop for the first time.

3. Access to any vehicle or equipment will be denied if the relevant PPE is not worn

4. All students and staff will be made aware of the location of the first aid and eye wash station.

5. All student and instructors will wear PPE allocated (Overalls, Steel toecap boots).
6. All students and instructors will wear protective eyewear when working with any fluids or other contaminants.
7. All students and instructors will wear protective eyewear when working under the vehicle, or when using power tools/woodworking equipment or soldering equipment. 
8. All students will wear protective masks when working with brakes or woodworking power tools.
9. All Students and instructors must wear protective gloves when working with contaminants/ woodworking stains or finishes or soldering equipment.
10. All vehicle fluids will be new and unused.
11. Any waste fluids will be disposed of by the instructor.
12. A copy of the risk assessment form will be on display in the workshop at all times
13. All persons on site are expected to follow the health and safety procedures 




Risk rating:- L = Low M = Medium H = High

	Hazard 
	Person(s) in danger 
	Existing measures to control risk 
	Risk rating 
	Controlled

	Lifting and lowering of vehicle
	Students & Instructor
	Vehicle lifting and lowering is kept to a minimum; The hydraulic jack and engine crane is only operated by the student under strict supervision by a competent person. Before lifting or lowering commences car up or car down is shouted out to warn other persons in the workshop.
2 post car lift: The car lift is isolated from the electrical supply at all time of non operation and emergency stop switches installed.. Lifting arm positions will be checked by a competent person before lifting commences. All students will be supervised by a competent person throughout the lifting and lowering procedure.  Full ramp and lifting equipment inspections are completed by an authorised independent company every 12 months.
	M
	Yes

	Securing of vehicle once lifted
	Student &
Instructor
	The vehicle will always be secured by two methods when off the ground, all ramps are fitted with secondary safety locking devices.
1. Wheel ramps: (3 tons)are put in place by the Instructor and the wheels secured to the ramps with tie downs
2. Axle stands: (3 tons) are inserted by the instructor at suitable locations and are used as a secondary support.
3. If the vehicle is lifted for the purpose of removing the wheel a second set of axle stands will be used to replace the wheel ramp.
	M
	Yes

	Removal of fluids from vehicle
	Student &
Instructor
	Any contaminated fluid being removed from the vehicle will only be handled by the instructor. Protective eyewear and gloves will be worn at all times when dealing with fluids, suitability of container will be checked by the instructor prior to fluid removal. 
All fluids to be kept in a suitable container clearly marked and stored in a metal storage unit.

COSHH information sheets made available at all time for access in the workshop.
	M
	Yes

	Compressed Air
	Student and Instructor
	Use of compressed air tools will be observed at all times by a competent person. Emergency Isolation switches are connected to the compressor. Protective eyewear and gloves to be worn.
All air equipment to be checked on a monthly basis.
	M
	Yes

	Removal of components from vehicle
	Student
	All components will be removed by the instructor prior to the student ensuring any securing nuts, bolts and screws are accessible and able to be undone safely. The instructors will asses the weight of the component to ensure the student can lift and carry without harm. 
	M
	Yes

	Tools and equipment
	Student
	All tools and equipment will be assessed for damage or incorrect operation by the instructor on a weekly basis and specific training will be given before use.
	M
	Yes

	Additional lighting
	Student
	Additional lead lights will be LED and will be secured by a hook or clamp at all times and checked for correct operation on a monthly basis.
	L
	Yes

	Personal hygiene
	Student
	Specialist hand cleaner and barrier cream for removing oil and grease and blue roll will be available at all times and students will clean their hands to the satisfaction of the instructor after each session
	L
	Yes

	Spills
	Student & Instructor
	All spills will be dealt with instantly by the instructor using granules, sand or blue roll to absorb the liquid  
Fluid spill kits to be made available for use in the workshop at all times.  
	L
	Yes

	Exhaust emissions

	Student
	The vehicle will be immobilised at all times and under no circumstances with the engine be run inside the workshop without adequate ventilation or exhaust extraction.
	M
	Yes

	Electrical equipment
	Student &

Instructor
	All electrical equipment will be PAC tested and approved by a nominated person.
	M
	Yes

	Lifting and carrying

	Student
	Any item to be carried will be assessed by the instructor prior to the lift.  
All students taught manual handling and lifting techniques before entering the workshop.
	L
	Yes

	Sharp Cutting Tools

Power tools
	Student
	Instruction will be given on safe use and procedures for carrying sharp and cutting tools.

Instruction will also be given for both safe use and storage of sharp and cutting tools.

Correct PPE made available at all times.
	M
	Yes

	Tyre changer and wheel balancing equipment.


	Student & Instructor
	Instruction will be given on safe use and procedures when using both the tyre changer and wheel balancing equipment. Centurion staff to ensure equipment is properly maintained and checked regularly. Tyres to be properly secured before use.

Ensure No loose clothing and hair tied back, no loose jewellery to be worn.

Correct PPE made available at all times.
	M
	Yes


Fire procedures

· Fire and escape route procedure to be made aware to all staff, students and visitors upon entry to the building.
· Appropriate fire extinguishing equipment made available in all areas of the building.

· All fire exits to be clearly marked in both light and dark situations.
· Fire drills to be run on a quarterly basis.

· Fire procedures to be reviewed on an annual basis.  

Centurion training solutions are constantly reviewing the health and safety policy to ensure all risks are reduced to the minimum, if at anytime any member of staff, student or visitor feels at risk, the health and safety co-ordinator must be informed immediately so action can be takes to reduce the risk of any accident occurring.

Centurion training solutions takes health and safety as a major priority and has written and reviewed and number of policies to keep its staff, students and visitors safe whilst onsite but please be aware that the safety and well being of you and others around you is also your responsibility and you are expected to adhere to the health and safety rules at all time as well as behaving in a safe way whilst on site, failure to follow the Health and safety rules could result in you being asked to leave the premises.
Val Rogers – Health and safety co-ordinator – Centurion Training Solutions Limited
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Comments and observations.
